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Dear Potential Extension Master Gardener Applicant, 
 
Attached is an application to join the 2020 Virginia Cooperative Extension (VCE) Master Gardener Training 

class in the Northern Shenandoah Valley. Extension Master Gardener (EMG) programs are now located in 45 
states and serve in over 60 Virginia counties. Our five-county unit, the Northern Shenandoah Valley Master 
Gardeners (NSVMG), has over 125 active VCE Master Gardener Volunteers and serves the counties of Clarke, 
Frederick, Page, Shenandoah, and Warren. We offer the course to train and educate new volunteers who want 

to help VCE conduct educational programs and disseminate research-based information to the public. 

 
Our 2020 EMG course is a two-part program. The first, as an EMG Trainee, is participating in at least 50 hours of 
training modules and lab workshops. The second part, as an EMG Intern, is a required 50 hours of volunteer service, 
where you will work in the community with EMGs while applying classroom principles to approved VCE horticulture 
projects and information/help desks. EMGs already in the program tell us this Intern time is as valuable as the 
Trainee time - perhaps more so. After you complete the two-phase program, you are certified and considered an 
experienced volunteer qualified to bear the title “Extension Master Gardener.” You’ll retain that title as long as you 
continue your service to VCE, which includes an annual requirement of eight hours of continuing education and 20 
hours of volunteer service. 
 
If accepted into the training class, you will learn from knowledgeable professionals, university professors, industry 
experts, and EMGs. The class is computer based and requires Internet access. Online training modules will be 

completed on your own schedule by the due dates. After watching the module and reading the associated 
chapter(s) in the training handbook, you’ll join other Trainees in a hands-on learning lab workshop, where you’ll apply 
what you learned. These lab workshops take place once or twice per month throughout the five-county area as 
shown on the attached schedule. Trainees must attend a minimum of six labs during that period to graduate; 
however, they should try to attend all. In addition, there are several required classes that must be attended. 
 
If you are interested in participating in the Extension Master Gardener program and are able to complete both phases 
of the training, please complete the attached three-page application (please print clearly). The tuition for the 2020 
Extension Master Gardener training is $175 and is due with your application. Tuition covers a copy of the The Virginia 
Master Gardener Handbook, background screening, class materials, and your first year membership in the Northern 
Shenandoah Valley Master Gardener Association. Bring your completed application and a check made payable 

to NSVMGA to any of six information sessions shown on the attached flyer. Credit cards are also accepted with 
an additional processing fee. At the info session, you’ll meet other EMGs, learn more about the program and area 
projects, and participate in a short one-on-one interview.  
 
Completing an application is not a guarantee of acceptance into the EMG program. Selection is based on a 

review process, background check, and space availability. If not accepted into this year’s class, your entire 
tuition will be refunded to you. If accepted as a candidate, you are required to successfully pass a confidential online 
background screening through Virginia Tech by December 1, 2019. If you are not able to pass the screening, your 
tuition will be refunded to you, less the $9.95 background-screening fee.  
 
We look forward to working with you as part of the 2020 Northern Shenandoah Valley Extension Master Gardener 
Training Class. 
 
Sincerely, 
 

 
Mark E. Sutphin 
Extension Agent 
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Extension Master Gardener Volunteer Application

VCE Unit Name: Application Year:

Unit Address:

Applicant Last Name:         First Name:

A. Contact Information

Address (Street, City, State, Zip)

Home Phone Cell Phone

Work Phone Email Address

Emergency Contact Name

Emergency Phone (Day) Emergency Phone (Evening)

B. Voluntary Disclosure

This information will be kept in a confidential manner and accessible only to authorized personnel. A 
“yes” answer does not automatically exclude you from volunteering for this unit of the Virginia Coopera-
tive Extension Master Gardener Volunteer Program.

Have you ever had any criminal convictions including moving traffic violations?   Yes          No
If “yes” to any question above, please describe:

I understand that criminal background screenings or reference checks may be conducted on me at any 
time during the application process or during volunteer service of Virginia Cooperative Extension (VCE).

Signature Date

Virginia Cooperative Extension programs and employment are open to all, regardless of age, color, disability, gender, gender identity, gender expression, national origin, political 
affiliation, race, religion, sexual orientation, genetic information, veteran status, or any other basis protected by law. An equal opportunity/affirmative action employer. Issued 
in furtherance of Cooperative Extension work, Virginia Polytechnic Institute and State University, Virginia State University, and the U.S. Department of Agriculture cooperating. 

Edwin J. Jones, Director, Virginia Cooperative Extension, Virginia Tech, Blacksburg; M. Ray McKinnie, Administrator, 1890 Extension Program, Virginia State University, 
Petersburg.

Stacey Morgan Smith
Northern Shenandoah Valley

Stacey Morgan Smith
2020

Stacey Morgan Smith
107 N Kent St, Winchester, VA  22601
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EMG Volunteer Application, page 2 MG Name______________________ Year _____________

C. Availability Please mark an “X” to indicate the days and times below that 
you are available for volunteer work.

Weekdays Weekends
A.M. P.M. A.M. P.M.

January - March

April - May

June - August

September - October

November - December

D. Other Volunteer Experience

1.

2

3.

4.

5.

E. Memberships in Horticultural or Conservation Organizations

1.

2.

3.

4.

5.

F. References

1. Name Phone Relationship

Address Email

2. Name Phone Relationship

Address Email
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EMG Volunteer Application, page 3 MG Name______________________ Year _____________

G. Media Release Statement

The Virginia Polytechnic Institute and State University/College of Agriculture and Life Sciences (CALS) periodi-
cally uses electronic and traditional media (e.g., photographs, video, audio footage, testimonials) for publicity 
and educational purposes.  By my signature on this form, I acknowledge receipt of this document and give 
permission to the College of Agriculture and Life Sciences and its designee to use such reproductions for edu-
cational and publicity purposes in perpetuity without further consideration from me.
I understand that I will need to notify Virginia Tech/College of Agriculture and Life Sciences if any changes to 
my situation occur that will impact this media release permission.

PLEASE INITIAL:   Yes  No

H. Enrollment Agreement

I am volunteering my time to further the educational purposes of Virginia Cooperative Extension (VCE). I 
agree to abide by all policies and procedures of VCE. I understand that VCE programs and employment are 
open to all, regardless of age, color, disability, gender, gender identity, gender expression, national origin, 
political affiliation, race, religion, sexual orientation, genetic information, veteran status or any other basis 
protected by the law. An equal opportunity/affirmative action employer. I hereby certify that all of the entries 
on this application are true and complete. I understand that any falsification of information herein constitutes 
cause for dismissal.

Signed Date

Printed Name

I. Demographic Information (optional; for record keeping purposes only)
1. Gender 2. Ethnicity

Female Hispanic
Male Not Hispanic

3. Race 4. I live:
African American On a farm
American Indian Rural area or town under 10,000 population
Asian Town or city of 10,000 to 50,000 population
Caucasian (white) Suburb or city over 50,000 population
Other City over 50,000 population

5. Highest level of education:

VCE Internal Use Only

Date volunteer application received:

Date of interview:

Date of background screening:

Application requires further action:  Yes No

Applicant met qualifications?  Yes No

Date acceptance letter sent

Date rejection letter sent

Signature, VCE Representative Date



Virginia Cooperative Extension programs and employment are open to all, regardless of age, color, disability, gender, gender identity, gender 
expression, national origin, political affiliation, race, religion, sexual orientation, genetic information, veteran status, or any other basis protected 
by law. An equal opportunity/affirmative action employer. Issued in furtherance of Cooperative Extension work, Virginia Polytechnic institute and 
State University, Virginia State University, and the U.S. department of Agriculture cooperating. Edwin J. Jones, Director, Virginia Cooperative 
Extension, Virginia Tech, Blacksburg; M. Ray McKinnie, Administrator, 1890 Extension Program, Virginia State University, Petersburg. If you 

are a person with a disability and desire any assistive devices, services or other accommodations to participate in this activity, please contact Mark Sutphin, Frederick County 
Extension, at (540) 665-5699/TDD (800) 828-1120 during business hours of 8:00 a.m. and 5:00 p.m. to discuss accommodations five days prior to the event.

Join the Northern 
Shenandoah Valley 
MASTER GARDENERS!
The CLASS 

of 2020 is

•  Workshops scheduled throughout the region:
 Counties of Clarke, Frederick, Page, Shenandoah, Warren

GOING DIGITAL
At-home reading with 

online classes and 
hands-on workshops.

January – June 2020

Learn about gardening 
while volunteering to 
help your community 
as an Extension Master 
Gardener volunteer 
in the Northern 
Shenandoah Valley. 
You’ll support Virginia 
Cooperative Extension in 
its educational mission to 
provide research-based 
horticultural information 
to the public through 
teaching, project work, 
and other activities.

• Class information, schedule, and updates on 
 Facebook.com/NSVMGA and at nsvmga.org/join.

• For more information by email, sign up at bit.ly/NSVMGAnews.
• Tuition: $175

• Information/Registration Sessions this fall in each county:
 -Wednesday, October 23, 2019, 6:00 PM
 MidAtlantic Farm Credit Conference Room, 125 Prosperity Drive, Winchester

 -Saturday, November 2, 2019, 9:00 AM
 MidAtlantic Farm Credit Conference Room, 125 Prosperity Drive, Winchester

 -Monday, November 4, 2019, 5:30 PM 
 Samuels Library, 330 East Criser Rd, Front Royal

 -Thursday, November 7, 2019, 6:00 PM
 Massanutten Country Corner, 3546 US Highway 211 West, Luray

 -Friday, November 8, 2019, 1:00 PM 
	 Clarke	VCE	Office,	524	Westwood	Road,	Berryville

 -Saturday, November 9, 2019, 10:00 AM
 Shenandoah VCE Classroom, 600 North Main St., Suite 100, Woodstock



Last Updated: Northern Shenandoah Valley Trainee Class of 2020 DRAFT Schedule8/23/2019 7:38:47
Topic Preparation/Requirements Hours Date/Time Location

JANUARY

Class & VMS Orientation*
C
l
a
s
s

ATTENDANCE REQUIRED
3

January 11 Frederick County
Bring 2020 Calendar/Planner Saturday MidAtlantic Farm Credit
Bring Computer/Tablet 9am-Noon 125 Prosperty Drive, Winchester, VA  22602

Basic Botany^
L
a
b

HB Chapter 1 - Welcome to VCE MG

3

January 15 Clarke County
HB Chapter 2 - Basic Botany Wednesday Blandy Experimental Farm Library
Botany Modules 1pm-4pm 400 Blandy Farm Ln
Botany Quizzes Boyce, VA 22620

Basic Entomology^
L
a
b

HB Chapter 5 - Basic Entomology
3

January 28 Frederick County Alson H. Smith Jr. AREC
Entomology Modules Tuesday Lg Conf Room, 595 Laurel Grove Road
Entomology Quizzes 9am-Noon Winchester, VA 22602

FEBRUARY

Vegetables & 
Sexual Propagation

L
a
b

HB Chapter 10 - Plant Prop Pages 249-256

3

February 3 Frederick County
HB Chapter 13 - The Vegetable Garden Monday MidAtlantic Farm Credit
Plant Propagation Module 6pm-9 pm Conference Room, 125 Prosperty Drive
Plant Propagation Quiz Winchester, VA  22602

Plant Pathology^
L
a
b

HB Chapter 6 - Plant Pathology

3

February 20 Warren County
HB Chapter 7 - Abiotic Stress Thursday Samuels Public Library
HB Chapter 8 - Diagnosing Plant Damage 10am - 1pm 330 E Criser Rd, Front Royal, VA 22630
Plant Pathology Modules
Plant Pathology Quizzes

MARCH When you have finished Basic Botany, Basic Entomology, and Plant Pathology quizzes, you can start earning internship volunteer hours!

NSVMGA Educational 
Symposium

C
l
a
s
s

ATTENDANCE ENCOURAGED 8
March 7, 2020 Frederick County
Saturday Shenandoah University
8am-4pm 1460 University Dr, Winchester, VA 22601

Woody Landscape Plants^ & 
Pruning

L
a
b

HB Chapter 11 - Pruning

3

March 14 Page County
HB Chapter 16 - Woody Plants Saturday Birdsong Pleasure Garden in Luray
Woody Landscape Plants Module 1pm-4 pm Address Provided Before Lab
Woody Landscape Plants Quiz

Pesticide Use & Safety^
PMG & Spotted Lanternfly

L
a
b

HB Chapter 9 - Pesticide Use & Safety

3

March 25 Warren County
IPM Modules (w/Plant Pathology) Wednesday EMG Cy Haley's Garden in Front Royal
Pesticides Quiz 6pm-9 pm Address Provided Before Lab
Bring PMG

APRIL

Herbaceous Plants^ & 
Asexual Propagation

L
a
b

HB Chapter 17 - Herbaceous Plants

3

April 11, 2020 Shenandoah County
HB Chapter 10 - Plant Prop Pages 256-264 Saturday EMG Stacey Smith's Garden in Mt Jackson
Herbaceous Plants & Plant Prop Modules 9am-Noon Address Provided Before Lab
Herbaceous Plants & Plant Prop Quizzes

Soils & Nutrients^
L
a
b

HB Chapter 3 - Soils

3

April 16 Page County
HB Chapter 4 - Nutrient Man. & Fertilizers Thursday Massanutten Country Corner
Soils Modules 1pm-4 pm 3546 US Highway 211 West
Soils Quizzes Luray, VA 22835

Projects Fair &
Volunteering with Children*

C
l
a
s
s

ATTENDANCE REQUIRED 3
April 25 Frederick County
Saturday MidAtlantic Farm Credit
1pm-4 pm 125 Prosperty Drive, Winchester, VA  22602

MAY

Greenline Orientation
L
a
b

Must choose at least one lab

3

Warr: Mon 5/4 10-1 Warren County Extension Office
      from list of available dates and times Page: Tue 5/5 10-1 Massanutten Country Corner
      or attend makeup lab. Frd/Clrk: Wed 5/6 10-1 Frederick VCE Office

Shen: Fri 5/8 9-12 Shenandoah VCE Classroom
Landscape Design - HB Chapter 18 - Landscape Design n/a No Lab - quiz due May 19 No Lab

Habitat Gardening for Wildlife
L
a
b

HB Chapter 20 - Habitat Gardening Wildlife
3

May 19 Frederick County
Habitat Gardening Module Tuesday Belle Grove Plantation
Wildlife Quiz 9am-Noon 336 Belle Grove Rd, Middletown, VA 22645

Lawns -
HB Chapter 15 - Lawns

n/a No Lab - quiz due June 9 No LabLawns Module
Lawn Quiz

JUNE

Water Quality & Conservation^
L
a
b

HB Chapter 19 - Water Quality/Conservation
3

June 9 Clarke County
Tuesday S.U. River Campus at Cool Spring Battlefield
1pm-4pm 1400 Parker Ln, Bluemont, VA 20135

Indoor Plants -

HB Chapter 12 - Indoor Plants
n/a No Lab - quiz due June 15 No LabIndoor Plants Module

Indoor Plants Quiz

Fruits in the Home Garden
L
a
b

HB Chapter 14 - Fruits in the Home Garden

3

June 15 Shenandoah County
Handbook Chapter 14 Monday EMG Elaine Specht's Garden in Woodstock
Fruits Modules 6pm-9pm Address Provided Before Lab
Fruits Quizzes

Class Wrapup*
C
l
a
s
s

Final Exam Review
3

June 25 Frederick County
     You'll receive open-book exam 6/18. Thursday MidAtlantic Farm Credit
ATTENDANCE REQUIRED 6pm-9 pm 125 Prosperty Drive, Winchester, VA  22602

^VCE requires this to be part of training Modules, reading, and quizzes are due the day before the lab for each subject.
*Trainees must attend this class to graduate Trainees must attend at least six labs. They are encouraged to attend all.


