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Northern Shenandoah Valley Master Gardener’s Association 

Board of Directors Meeting 

Signal Knob Recreation Center, Strasburg 

March 13, 2013 
  
Attendees: President Cy Haley, Vice President Helen Lake, Secretary Suzanne Boag, Past 
President Bob Carlton, Shenandoah County Coordinator Carolyn Wilson, Frederick County Co-
Coordinator Angie Hutchinson, Education Committee Chair Lynn Hoffmann, Publicity Chair 
Donna Funk-Smith, Time Keeper Susan Garrett, MG Class Co-Coordinator Janet Keithley and 
Extension Agent Mark Sutphin. 
 
2013 MG Class Update: Janet Keithley reported that the class has 24 students representing 

the counties of Frederick (13), Shenandoah (3), Warren (2), and Clarke (6).  Classes are held at 

Blandy, University of Virginia State Arboretum on Route 50 just east of the Route 340 

intersection on Tuesday and Thursday nights from 6-9 pm.  A great facility, the mobile unit is 

newly available, having been previously used for storage.  It is available at no cost to MG and 

has wonderful facilities support.  Several Blandy presenters will teach classes. The building 

capacity is limited to 30 people.  The March 28 class will be held at AREC, which has the 

advantage of an internet connection (not available at Blandy). Having the class at AREC will 

allow us to cover the Virginia Tech and NSVMGA websites and Susan Garrett can present our 

timekeeping overview online as well.  The curriculum consists of 27 subjects, 24 classes, 

workshops and fieldtrips, which take place from Feb 12 to Apr 30.  The volunteerism session will 

be held on Tuesday, April 16, and we request that County Coordinators present various 

opportunities for volunteerism in their communities. Speakers receive a $50 honorarium unless 

associated with MG.  Some choose to donate their honorarium to their organization.  Class 

presentations begin on April 1 and Elizabeth Bevan will be in charge of this effort.  The exam is 

scheduled for the last class to be held on Apr 30. The class coordinators will meet to select the 

questions and have not decided yet whether to offer a take home exam at previous class and 

review on Apr 30 or to allow collaboration in teams in an open book fashion on April 30 and 

review.  Helen Lake added that a test is also located online at the VMGA website and offered to 

forward the information to Janet. 

Reports of Boards 
 
Vice President’s Report:  Helen Lake reported that monthly meetings are set with locations 
and speakers as follows: 
 
April 21, 4:00 p.m. - Dr. Woody Bousquet, Environmental Scientist/SU Professor, will speak on, 
“Being A Good Neighbor to Natural Areas” to be held at the Warren County Government Center 
located in Front Royal. 
 
May 19, 4:00 p.m. – Phoebe Reeve, Herbalist, will speak on, “Herbs and Health Care” to be 
held at Belle Grove located in Frederick County.  
 
June 9, 4:00 p.m. – Dave Sours will speak on, “Buy Fresh, Buy Local Program” to be held at 
the Public House Produce Farm in Page County. 
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July 21, 4:00 p.m. – Dr. Steve Carroll will speak about, “Tomatoes and Other Garden 
Obsessions” and the meeting will be held at the Warren County Government Building. 
 
August 18, 4:00 p.m. – Speaker TBA.  MG John Stevens will host the meeting at his home 
located in Winchester. 
 
September 15, 4:00 p.m. – Carolyn Farouki will host the meeting and provide garden tours at 
her home in Clarke County. 
 
October 20, 4:00 p.m. – MG Richard Stromberg will speak on, “Native Plants in the 
Shenandoah Valley” at the Valley Farm Credit Site Bureau located in Winchester. 
 
November 17, 4:00 p.m. – Annual Election to be held at the Warren County Government 
Center located in Front Royal. 
 
Treasurer’s Report:  Cy Haley clarified that the honorariums for speakers presenting to the MG 
Class are included as part of the Class Budget.  She presented the Treasurer’s Report as 
follows: 
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Cy reported that the MG Annual Audit was completed.  The Board discussed recommendations 
made by the Audit Committee and accepted all as follows: 
 

1. Institute an ad hoc arrangement for dual signatures (Treasurer, President) on any checks 
over $500.   

2. Give another Board member account access/statements (President). 
3. At any events taking in money, have two people verifying final cash count with both receiving 

a copy of the deposit slip verifying final cash count. 

 
  Based on the audit recommendations, Bob Carlton made a motion that any NSVMGA 
check written for an amount greater than $500 requires the signature of both the 
Treasurer and the President.  Suzann Boag seconded the motion, and it passed with all 
four Board members present in agreement. 
 
Compost Wheels:  Lynn Hoffmann purchased the wheels at a cost of $4.45 each, for use in an 
MG class with the intent of providing a wheel to each Trainee.  March 1 Lynn asked the Board 
via email if they agreed that the wheels should be given to the Trainees and that the remaining 
wheels be sold at the Symposium and GardenFest.  Board members Cy Haley, Helen Lake, 
Bob Carlton, and Suzanne Boag all agreed that the wheels should be given to the 
Trainees as part of their MG training, and the remaining wheels could be sold at the 
Symposium and GardenFest.  The Board members all responded via email March 1. 
 
Secretary’s Report: The minutes were posted to the website and Bob Carlton made a motion 
to accept the minutes as posted, Helen Lake seconded and the minutes were approved 
by all four Board Members present. 
 
Volunteer Coordinator’s Report 
 
VC Replacement:  Elizabeth Bevan contacted the Board asking to step down from her 
positions in NSVMGA as well as her membership.  However, she reconsidered, and then asked 
to remain an MG and MG Class Co-Coordinator.  Notice was given to the Board on March 7, 
and Board members Cy Haley, Suzanne Boag, Helen Lake, and Bob Carlton all voted to 
retain Elizabeth as MG Class Co-Coordinator as well as an MG.  Board members 
responded via email on March 7.  The Board decided to open up the position to the 
membership with a deadline of March 27.  March 25 Cy notified the Board that Susan Garrett 
was the lone volunteer for VC, although two other MGs did consider taking on the job.  Board 
members Cy Haley, Helen Lake, Bob Carlton and Suzanne Boag all supported Susan 
Garrett’s appointment to the position of VC.  The Board members all responded via email 
March 25-26. As Susan intends to leave her Time Keeper position in order to fill the VC 
position, the Time Keeper position was then advertised via email March 27 with an applicant 
deadline of April 3. 
 
VMS Demonstration: Susan Garrett reported that the new statewide program would be easy 
for members to enter information including hours.  She provided an interactive demonstration for 
the group.  The system will track hours, interests, email addresses and projects.  Susan will 
introduce the Trainees to the new system during class.  Mark Sutphin said that there will be a 
learning curve using this new program, and that once members become accustomed to it, it will 
become a useful tool, although members will still have the option to use the current time sheet 
submission method if they wish.  One difference in submitting hours through VMS is that 
members will need to enter drive hours as a separate project, but Mark added that they could 
simply do this once a year with their cumulative total of drive hours.  Mark will have access 
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along with MGs whose jobs require them to have access such as possibly MG Web Master, 
Time Keeper, and Volunteer Coordinator;  VMS access will be decided by the Board. This 
system and site are not meant to replace our NSVMGA website as its use is only internal.  The 
group discussed the possible issue of duplicate information on both sites. 
 
Civil Rights Training:  Cy Haley will send out an email notice with a link to this mandatory VCE 
training.  The training will take about 20 minutes and can be recorded as 1 education hour.   
 

Standing Committees 

 

Communication and Publicity:  No report. 

 

Education:  Lynn Hoffmann requested that a half- page advertisement be placed in the 

Greenwood Mill Elementary School yearbook featuring the Junior Master Gardener class.  Bob 

Carlton made a motion that not more than $100 be spent on an advertisement featuring 

the Junior Master Gardeners, Helen Lake seconded, and motion passed with all four 

Board members present in agreement. 

 

Finance:  No report. 

 

Membership:  February 25, MG Mary Stickley requested dual membership wishing to retain 

membership with NSVMGA while joining her local MG group as well.  The Board was notified 

February 28 via email, and Board members Cy Haley, Suzanne Boag, Helen Lake, and 

Bob Carlton all approved of Mary holding dual membership.  Board members responded 

via email February 28. 

 

Recertification Letters and forms:  The annual VCE recertification letter and forms will 

be distributed at the next Association Meeting, and for those not present, will be mailed.  

The form includes background check information on the past 12 months, which includes 

traffic tickets.  Cy Haley will prepare the labels for the forms. 

 

Newsletter:  No report. 

 

Special Committees 

 

Bylaws:  Bob Carlton and Lynn Hoffmann will redo the wording of the definition of Intern and 

Adjunct memberships found in the Bylaws for clarification purposes.  The wording will be 

reviewed and voted on by the Board and then circulated to the membership 30 days prior to the 

next Association Meeting in order for a vote on the amendments to be held at that meeting. 

 

Bylaw Amendment Vote:  March 17 the following revised wording was submitted by Bob 

Carlton to clarify the definitions of Intern and Adjunct memberships: 

Section 3. Intern membership: granted to those who have completed the formal class portion of 
the Program.  Upon completion of the Program’s volunteer service requirement, to include a 
minimum of six (6) project hours at a Master Gardener help line or such other similar activity as 
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the appropriate County Coordinator may designate, Intern membership terminates, and the 
individual becomes an Active member.  Interns who have not completed the Program’s volunteer 
service requirements before the start of the next Master Gardener Program class or within twelve 
(12) months of the date in which they began their classroom training, whichever comes first, are 
no longer eligible for the privileges of Intern membership.  However, Interns may petition the 
Board for a six (6) month extension for the completion of the required hours.  Approval of such a 
petition requires a majority vote of the Board.  Failure to meet requirements for certification will 
result in removal from Association rosters and a report of such failure to the VCE Liaison. 

Section 4. Adjunct membership: granted upon petition to and approval by a majority vote of the 
Board to those who have been certified by VCE as Master Gardeners, but for exigencies such as 
conditions of employment, health, family situation, etc., are unable to meet all requirements for re-
certification, but wish to continue Master Gardener activities.  Adjunct members shall pay annual 
Association dues.  Upon re-certification as VCE Master Gardeners, such members are eligible for 
reinstatement as Active members pursuant to Article IV, Section 11 of these bylaws.  

March 17 Board members were notified via email of proposed revisions to the Bylaws.  March 

17 – 18 Board members approved the wording submitted by Bob Carlton to clarify the 

definitions of Intern and Adjunct membership in the Bylaws.  Board members Cy Haley, 

Bob Carlton, Suzanne Boag, and Helen Lake all responded in favor via email.   

 

County Coordinators’ Reports 

 

Clarke:  Cy Haley reported that a county meeting is yet to be scheduled. 

 

Shenandoah:  Carolyn Wilson reported that a county meeting was held, but attendance was 

poor.  She was pleased though, that two Trainees attended the meeting. 

 

Page:  No report. 

 

Warren:  No report. 

 

Frederick: No report. 

 

VMGA Liaison Report:  The Board discussed the possibility of putting together a Brag Board 

for VMGA to be on display at MG College.  Lynn Hoffmann explained that the Brag Board must 

be presented by an MG at MG College.  There is no information yet on MG College class 

registration. 

 

Old Business 

 

Logo Contest:  Cy Haley reported that only one entry had been received and the deadline is 

March 31.  If a new logo is chosen, it will be used as an anniversary logo for this year. 

 

New Business 
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Proposed Change to Association Meeting Time:  Cy Haley reported that the emailed 

membership poll results reflected that the majority of those responding wanted to keep 

Association Meetings at the 4:00 p.m. time slot except for the winter months.   

 

Location of Board Meetings:  The Board members agreed that the Strasburg Recreation 

Center was a good central meeting place, and were pleased that we could use it free of charge.   

 

Board Meetings Immediately Prior to Association Meetings:  The Board members 

discussed the pros and cons of holding the Board Meetings immediately prior to the Association 

Meetings, and concluded that there was not enough time and it was distracting with MGs 

arriving early to the Assn Meeting and for set up. 

 

 Bob Carlton made a motion to adjourn, Helen Lake seconded and the meeting was 
adjourned at 8:30 p.m. 
 
Respectfully submitted, 
 
 
Suzanne Boag 
Secretary, NSVMGA 


